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Fifth Paper
Business Mathematics

S.No. Course Content No. of
Sessions
1- Data collections and analysis 08 1- “Business Mathematics"
e Collection of data. Primary and 02 by ALW.T.
secondary data 2-"'Business Mathematics"
e Presentation of data, Charting of data 02 by D.C. Sancheti and V.K.
e Measures of central tendency-mean, 02 Kapoor
Median and mode 3- "Business Mathematies”
e Measures of Variation and Skewness 02 by R,P. Gupta and
2- Basic Mathematics for management 10 Pratibha Gupta
= Definition of constant, variable, 02
parameter and function
= Types of functions, solutionsfand 02
business applications
= Sequence and series, A.P¥and G.P 02
= Permutations and combiniations 02
= Basics of Linear Programming 02
3- Matrix Algebra and applications 05
e Definition and Netation 01
e  Operation ontMatrices 01
e Determinantof'da square’matrix 01
e Solutiens of Linear simultaneous 01
equations
® _Business Applicatiomof matrices 01
4- Sét, Theory 02
o, _Element'types
e Operation onisets- intérsection’, union
® Venn Diagram
5- Probability and probability.distribution 05
e Basic conceptof probability 02
e Discretesprobability distribution 01
e  ContinuoQus probability distribution 01
e decision theory 01
6 Basic calculus and its applications 05
e Limit and continuity 01
e concept of slope and rate of change 01
e Concept of derivative 01




e  Concept of Differentiation

01

e Business forecasting

® Maxima and minima with managerial 01
applications

7 Sampling and Sampling Distributions 03

e Sampling methods 01 @

e Sampling distribution of the mean 01 6

e Central Limit sample size 01 0

® Sample size
8 Testing of Hypothesis 03 \

e Basic concepts and procedure 01

e Testing of Population mean 01

e Testing for difference between means é %
9 | Forecasting Methods \

e Correlation &
e Regression QO

® Time series Analysis




Sixth Paper

Management Accounting

S. Course Content No. of
No Sessions
1. | Meaning scope and functions of Management 02 1- Dauble Entry Book Keeping-
Accounting. Deference between Financial Accounting J.R. Batliboi
and Management Accounting. 2- Management Accounting-
2. | Principles of Accounting and Accounting Framework. 10 N¢EyHingorani and A.R.
e Elements of double entry system. objects and Rarr.mathfam
advantages. i- Fl;ancnal Managementssh.M.
. andey.
*  Transactions. P 4- Finance for Non- Finanee-
e  Books of primary entry, cash book petty cash N, Yasaswy
book, Day book, etc. 52gERIAT AT SEWITG— <0 THO
e Single entry system, advantages, disadvantages. UHO el
e Journal and ledger
e Bank reconciliation statement. 03
e Trial Balance.
e  Profit and Loss account 02
e Depreciation-Various metheds
e Rectification of errorssand various adjuStment 02
entries.
e Accounting for bad,and doubtful debts:
3. | Understanding financial statements 06
e  Constructionand Analysis of+Profits andless
account Alncome and‘Expenditure faccount 02
e  Construction and Analysisiof Balanceisheet 02
e ( Canstruction and Analysis ofFunds ‘cash flow
statement 02
4, [‘Financial and Investment Analysis 08
e Ratio Analysis 02
e (Capital Budgeting-eeenomic concepts, kinds and 02
steps
e Time valuéhofiumoney, NPV, IRR, Profitability 04
Index methods
5- | Cost Management 07
e Understanding and classifying costs 01
e Cost components and cost concepts 01
e Overheads-classification and allocation 01




Cost volume profit analysis and margin of safety
Decision making-make or buy sell or process
further, shut down or operate at loss

02

02

6- | Accounting Analysis for Cost Control

Standard costing-nature and significance
Variance analysis for cost control
Financial accountability and reporting

: %
02

RN

7- | Budgeting and Budgetary control

Budget-classification and control
Budget control ratios and Budget control system

04 \
02

02

8- | Working Capital management

Receivable management

Cash management V @
Payable management 2




Seventh Paper

10

Financial Management & Public Finance

S.No. Course Content No. of
Sessions
1. Meaning and scope of Financial Management, 06 1- Finaneial Management by
Aspects of Financial Management and Financial I.M. Pandey
Administration in Government, Ecology of Financial 2%, Public Financial
Administration of the Government. Administration by S.L.
2. | Economy and social Environment of the state 06 Goel
and the nation 3- Indian Economy-Dutt and
= Trends and structure of Indian Economy 02 Sundram
= Public, Private, Joint and Co-operative sectors 02 4- Macre-"Economics Analysis
= Socio-economic problems 02 and Policy- By‘®.MaMathani
3. Basic concepts of Macro Economics 06
(a) Public Expenditure 0%
(b) Public Revenue 01
(c) Canons and chracteristic of goad tax system 01
(d) Role of fiscal and monetary peolicy 01
(e) Federal finance system-finance commission 01
(f) Other ways of resourée"maebilization-Public o
Debt, External aids and Market borrowing
4. Reserve Bank of India 04
e Functions, Methods oftredit control 01
e Bank rate Policy 01
e Open market aperation 01
e Selective credit control=CRR*and SLR
e Fiscalpolicy definition'and objective 01
5. International Financial Management 04
o[ Asian Develgpment Bank, World Bank, |.M.F. 02
e\ Foreign Exchanigé Management Act (F.E.M.A.) 02
6- Materials Management 04
e Inventory Management 02
e Stores manageément 01
e \Waste management 01
7- Financial Structure and Capital Market 10
e Capital structure-Debt and equity 02
e Sources of finance (long term and short term) 02

capital market, money market, development
banks, commercial banks, investment




11

companies, lease finance, venture capital finance

= |nvestment Risk and valuation of securities
= Analysis for equity Investment
= Portfolio theory, selection and Revision

e (Cost of capital 02

e Mutual funds 02

e Personal Finance 01

e S.E.B.I. New trends in Capital Market of India 01 @
8- Security Analysis and Portfolio Management

04 )
02
01

9- Financial Services

Concept of NBFC
Factoring, Bill discounting

01 \
04

01

01

Housing finance, consumers finance 6 \'6
Insurance Services V @ Q

Credit rating \
Merchant Banking Q@i

N




Eighth Paper
Information Technology

12

S.No. Course Content No. of
Sessions
1- | Introduction to Computer 08
= Brief history, Micro computer, personal computer, super computer 02
=  Number system in computers 01
= Elements of electronic data processing 01
=  Concepts of Hardware- CPU, VDU, Input Devices 01
= Storage devices 01
=  Concept of Software (System and Application) 01
®  QOperating system-DOS, Linux Red Hat, WINDOWS. 01
2- MS-WORD 06
= Creating documents 01
=  Mail merging 01
=  spelling and grammar checking 01
= formatting 01
" security 01
= creating tables and borders 01
" creating graphics and charts
3- MS-EXCEL 06
=  Formula and data‘entry 02
= worksheet fupetions 01
=  Formatting.and layouts 01
= Data Analysisfand presentation with charts 01
®  Appli€ation in financialmanagement 01
4- MS-ACCESS 04
=  “Working with=data 01
& designing database 01
= ““Creating andeustomizing tables 01
®  Creating and customizing\gueries 01
5-/ | MS-Power Point 06
=  Creating and/developing presentation 02
=  Adding drawing graphic & Multimedia 02
®  Making effective presentation. 02
6- Internet, Intranet, VPN & e-mail 06
7- | L.T. & Using I.T. effectively in Decision Support System. 12

Concept of e-based office and business, Practical study of current relevant
e-delivery systems

48




Ninth Paper
Treasury Software Package and other Department Packages

S.No. Course Content . of
mions
1- | RDBMS-Oracle 9i PS 12
2- ITSANIC (TREASURY SOFTWARE PACKAGE) 20
16
48

3- | IPMS and other departmental software packages
AT i ’g‘
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Management Accounting and Financial Management

%0
0
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Meaning scope and functions of
Management Accounting. Deference
between Financial Accounting  and
Management Accounting.

02

Principles of Accounting and Accounting

Framework.

e Elements of double entry system.
objects and advantages

e Transactions.

e Books of primary entry, cash boak petty
cash book, Day book, etc.

e Single entry system, advantages,
disadvantages.

e Journal and ledger

e Bank reconciliationstatement.

e Trial Balance.

e Profit andAoss account

e Depréciation-Varigussmethods

e Redctification of’errors and various
adjustment entries.

Aecolinting for'bad anddoubtful debts.

16

1— Tel, G Tl T IRE—
ST0, THOTHO/ [T

2- Double Entry Book
Keeping4, J.R. Batliboi
3-Management
Accounting- N.L. Hingorani
and A.R. Ramnathan

4~ Financial Mandagement-
J.M. Pandey

5- Financexor Non- Finance-
N.J.Yasaswy

Understanding finaneial statements

02

Financial and Investment analysis

02

Cost Managemeént

02

Store and Inventory Management

02

Working Capital Management

02

0 N | s W

Partnership and Contract Act.

02

T

30




SR Td AT HrEnfre
i _ e \5%@1‘23
Z ﬁﬁ%%;j?ﬁ; m a%&ﬁoﬁowoqo & ; Eg
6 | geic /3T, 'cﬁTﬁOQHO\QEf s‘—ﬁaw &\/% ‘A@gﬁw ’?
O N
S &
N AD N
O & o
% X_ Q
NS
O KL
P
S ~OR O
\
A
PN
N




UgH 939 I

T FHIT Td Fiotae. TRRIHdol

favg—avg

SEE

AIITP Uroide RUIC 8 THGIHROT Ud Urolde Pl

2. | AME® gy ¥HuI, RUIC URfIehror




21

A w<ft /=t @ e See aaieRal 3g 03 9<iE &

IR UfRreror BRI
YoH WeT UF HRIHH

AMG GERE UG Pt g9 9 gfear

]

vy

aral |

AT AT fdhTd Dl TR JAT Feweldh Dl ¥[Hsh]

02

T TTh T UG Y&yl

02

JYYOT

02

YR

02

THRT AHRE Td Ao 999 ud, wiedd

02

BT fAveTor

02

REIERERS

02

greldhlal

02

OO |NO|O | WIN|~

Ah Rreprad FarReT wg=l ufhar

02

-
o

dGDhT DT FeTeT U\

02

FANTA

20




e us Uz

fafer g fafe= srfefms
FHD fawg [T

1 | e (R e syaRen @ A wfEa) 02

2 | e o Ud dgayi o] ug faod oMt 02

3 |3 oMY A, STRIGR 02

4 | SIUSR 3TE, AMG SAHBR ’ 02

5 |Y<rER R Ud R 02

6 |fAdigd FareH, Iy fder, =l

7 | ST qAT TEEER, SIS

8 | 3040 H 3N Td IoTheg K 02

9 | WReY AR TAT UrIHG @ 02

10 02
20

A\




T 939 9

faer U, AGER Td goQ

fawg qidaT FeT
1 | Tl od yrgpfoe = 02
2 | HfAg™ & 3T oAl Addbi bl ARETIT 02
3 | @ facd faumT vd S9a ARl b HieHicAd 02
NEChIl
4 | MR YA U9 U I & v fAqrhe o 02
Ud IGT d qRIETUT IS Bl B YoTTelt
5 |9l aRT WHedIwA, Jedih 9 Ul 02
6 |IMAHIT A1l & Ufadre & Hridare) 02
7 | ORI BT SraHAT IS EH (1972 02
8 | SUWIGT FReTOT A9 1986 02
9 |¥RAY gvs dfedl 02
10 | Tvs =T Gfedn 02
S RGE ] 20




24

At el /=t @ Figa wee daieRal 8 17 9<ig &
TGRS UiREToT BRIsh

U UeT UF
g yemes & ST 9 PRI HXEHl

b0
0

IELUEGES|

LiE
0

| NG UIgg T

TRAY Gfeg= ¥ facia gomaT 9 gwfid
TgerT

04

Uy & Iy YT UG Ja=e= &bl URey |

H— Ao womes &1 deqrde Ud
UhTIcHD Il

G- faciy ifferRl &1 ufafaema=

T—  DUNR dfgd Ifdaver vdoaram
YUl TAT HETOGTBR Bl AR(BIDH
oY BT YyoT

g—  amexvl  faaxor  efdeIRal ) [/ 9E®
PRI & Bad=giRcd] d2 I1d
ERT RE—REE BN dlel \aqd
T eIl BaRaT

S TETIUETARATAIR ITf~aH OIah& g+
EGTT D)Hlspdl

I— AT gIRT oiRgl THuRIeT Ul ofdm
et uferdel & fARdmeT Sleufhar

B— fOINIT H SR, odT TR, avell

T \FE S AN Se i femerl,

R Moy vd Gragerst & awe
H

26

ol ga=ea—f=raror uRenad ©d =31, goic
=0T, goie AT SRaRTRET fAfet ud
SIRT 9 FolfCITgRBTH-T dolfeTT UG goffeq]
@ T ggfaar

10

1_

WRT BT Afdem=

TA(SRISTAE T, G
THIST 3MMfSc=, JFoTosio
TR ARBTE

UhHISFE B YT 1 T 4
fasd, Aol uNeTdh
(@dxr, wfaqdl wd dar
get) Srff| —1971 der
JomeE rfafE—1978,
1984 AT 1987

SIGT ORNeTT Jufed vl
FIaY HUs— fd asmfee
JhIss, S090 T

facia g& gRdr

YUis—1

fasiia gw giRaer wos—
5, YT—1 Ug 3 fawiy
g GRABIRIT & HITd
R

goic #are

Trfrdg fowal «w®
JHI—F9T WX I g7
IBUGRUREIEE]

40




fgda yeq w3

25

|4l 3K U4 BRI Ugfa
%0 favg—axg | SECRY oo D]
il il
1. | ATADIY HID] B TRV Fw=T 14 04 | 1=, 3000 TPHRT AP
2. | IrgRITNe BRIATE! favged | 06 SERT
3. | 3090 Ht FRA—UIR @1 |HT Ud uiR9IRI 02 I —1956
4. | Sov0 T Frat @1 fORga sremae— 164, (27 SOU0 AP HID
FH— AT B AAET A FJITA TG 37dTed
G— dad, dq4 d aRag, il o1 warer feraTaei—1999

T—  3ga |

g— 918y qa1, yfagied vd e Miegr @
S RN I ESEC I B L

S— BRIMR Y8 B

T— Yagfd, JUdDhRT AT e

o— e fgfc

AT T 99 UG 1ahTel I3 v =a#

06

PRI Tgfd—ARIGT Tg=Siieid-

06

AT

40

3 fdwira B giddapr
FUS—2 Y2 ¥ 4

2= faciTy 8% JGRTDT
GUg3

5— dIAGd UG

6= Joulo Alerarerd

7— AHEfyd fava )
I ERT FHI—IH9Y

R ffa e




GRIEE S RCE|
o |

26

$0
0

fava—asg

0

g TRBR & Bl H I8l T Ufshamug

-

H— TGT b AET Y

G— oI Dl gt vg I99x A a=or

T— YAl DT FHARI UfBT, BIYFTRT § Sdl bl
URINBRT T ity feg=or

H— Jdq Ug Yodi 9 IH=Id 8-
IS T W B I JAMEROT BRI dToq
ATHIRAT & Fed H

T —UThiTe g |9 wHd

I— =y fafdy YR & <@l & |

B— U] U9 IIH Fr=ll

T— 9USR FI 19H, I, Ud BRI JAlq
fafay fafre yeR dedRIhe T d9=F,
WUSR & TG—GMd, SUART g [RRoT Bl
TfohaTaeIT I B8R | Sfdal /Wit
B D AT I

s— fafoe o Sl faH

T— WA FFHIRAT / BINTIBHRAT DA STTHDRI
zq Reid S Td AT Sarg=ydid &
T Qoive Sl @, BRIYUITS! (T IR

3— Ad Wil @ ulhgagfad(Uyon) vd
IAh JaTg gEE I

s Ry ol e e ve e 59 TS, 9
RESIRSIS IRt

T— M 9fas Mg o1 HodToThNRT
IIoTTel & QTfaers Tl fam

U— AT D ‘ebservance B I WRER
@ IMfHEIRAT vd a9y ®u o facd vd o
JqT & AARIRAT & TR

20

1—, fawi@ e giRaer
HUS—5, YHT—1

2% TR HaTe
3— THOSGI03T0 e TG=72

4 LR w3 g
HUls—6

5— fachy &% gRd®r
Gus—7

6— IRTH TI ATIAD
e fQumT & 9d4
IR RS CIRR

7— IMIAHR AfATIH /
IGRE

8— fdevg 9% 9 ‘g™
AETIdT UG -
CIRIESEIIS G
IRT IRBR §RT
FRITRT aTga A
e |

90— gHf=yg vl )
I gRT FHI—9T

R fofd e




e AT fa9mT /R o (§99 Usfa &
g fIFEr fovrT) @& W W Ofafdre omar
gfdar vd |

g9 foumT & g~ # faf¥dre o ar ufhared g

qIEg WErfad uRAeERn H i yaweE &
o

AWM ® BT H BRI A BT dTell ARqmRI) H
freeirr yaeee @ e

IR e ud weaffe fRrm v |
Wﬁrwwaﬁzﬁaﬁ:rﬁw
W—WW@WW@[
uuuuuuuu \ﬁl’éﬂ

7&1 |||||||| Eﬁrﬁ&ﬁuw‘%%@ﬂ




agd U o

28

HINFIR HRIYOITA
P0 fawa—awg W | w=ev .08y U
w0 0
1— | DIYNIRI DI GG g JIR—  RIATRIDPRI, DIVEGRI, Fedd | 08 | 1— fAeiiA%d GRedl
DINIOHRI, T ABSA & Had Td QMI@ | DIYRIRI B GUg—5 N1
feTor P cgRen
2— | BIYNRI B HRIYMTel— 30 |2 fd<iig & giRden
H— JOY0 PIVMR faH Gug—5 N2
G— DIYDBE UG I ARV, THA, Thal I T8I a3l 3— W SO wedd 91
@ GReTl U YG—WNg el -9 T, 2
T— DNERI B GG (@9 46T a dfe) & ded 7 fafed 4— (ST Hgardt
JPR D IO g Yob AMQ B o= Bl UK, YA A 5/ 4 ool Hyeiel
W(WﬁW)@ﬁw 6—="RART HFAch
T— PNMRI § AN Td IR TWeN fafdy upR, ®, <6l & 7— g Hgéd

UEIIROT d RO &1 fba— i ofrsd _feet urfi,
UHISOST U T OI-RIA JAMex0T fIaR0T AOhIRAT gRT
JeRd a=RIRRN & ™ & ufden

S— BENRI § U YI7de &I Igfer

I fEu ol vd e MR e e | e Tl
oG & m

B— BINNRI gRT AEo=d  SEor e Qg vd o™
AqY W [y Td 99 RTINS Al @l
RIS B DL NoNOTA0 TG BIOIIOTA0 TN

S— BINNRI H W MY, IG— Il T @ hT D
[IEES

S— DY JFHT=URGT Ro@wdd d TOUC dhi & a1

PIYHTRNGTT BT THead ARSI 9 [SuTfeie ol oigT
T W R e® I TRIG, I T FElETRR B FRIyd
TR/ aTel oRgwFe=T 3ff¥eid
S—\ SU BINNTRI @I BRI Jomed

DIYRTRI DI BRIVl g, H_H H  BHIAY

FewTaferdl /S5 e P eleude—

PH— THOSIIOSNO IfeTR=26, 65,113 A= HIlel WIS —2,
T—1 JAATI-65 ANT3

Y- FoU0 Yfomd REfh o ARG (TMSH IS IHhIcH)
[EREIER]

T— A RIRRET fara

AUl

02

TLgoieded ¢ TaH<

UhIS<d UUs 3AMSe

94 PYFTR HRIYUITe fIwrd
FHI—7g R fta
ITATSY Ud faaRid
HFICR ATHTRR Yol

10— THOSTI03N0 (FTe 379

11— TSI AT (ETa 39

12— 30Y0 GfeT™d Re&Th el
ANRE® (TS TUS
Tp1ed) frTaet

13— TTa-H< RIRIRET
Hgar

14— goIc H3Td

15— FHfRT fava &R I
ERT THI—99g R i
AT

16— HI0SI0T0 U9F SATRTETE

GRT U1 gReTehT

U UH SRIgdRr

;AT FHI—THg R A

gRua / 3meer

T

40




UgH 939 I

fafdyr Samgfcas @ T SEGRT JeHRI

B0 favg—avg

a3
[0

1— | JaTigicdd o Fw=el 99 ud gidar

20

2— | W= 9fdsy A 99 vd 9w dEr g e

06

3— | WM dMr g

04

4— | 3 Ay TSR ISR

1— NEGNE]
ﬁﬁw}

10 Jodlo feravagse verd

Xned—1961

7— 3090 U ATHAT BT
(IRIHHROT ARIROT 31R
faerm @1 gRac)
fHTaeli—1994

8— WM 9fdsy A
(Sov0) el 1985

9— IR U IroT-T—
2005)

10— g val «®

I ERT AHI—T9Y
R fid ey

40




Y&H YR YA

30

Double Entry System and Management Accounting
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1. | Meaning scope and functions of Management| 04 | 1— 98! T QAT ARE— S0
Accounting. Deference between Financial and THOSHO <INgl)
Management Accounting.
2. | Principles of Accounting and Accounting 20
Framework.
e Elements of double entry system. objects and . DOUb_le Fntry Book Keeping-
advantages J.R. Batlibei
e Transactions. 3- Management Acecounting-
e Books of primary entry, cash book petty eash pingorani agl i
book, Day book, etc. Ran?nathfan
. 4- FinanciallManagement- .M.
e Single entry system, advantages, Pandey
disadvantages. ) .
e Journal and ledger 5- Fimancesfor Non- Finance-
e Bank reconciliation statemént: ! o il
e Trial Balance.
e Profit and Loss accolint
e Depreciation-Varigussmethods
e Rectificationof errors and various/adjustment
entries.
e Accountingfor bad and deubtful debts.
3. | Understanding financial'statements 04
e Construction and Analysisiof Profitsiand loss
accotint/Income and Expenditure account
e \Construction andAnalysis of'Balance sheet
o Construction and Analysis‘ef Funds cash flow
statement
4. | Financial and Investment-analysis 04

e Ratio Analysis

e (Capital Budgeting-economic concepts, kinds and
steps

e Time value of money, NPV, IRR Profitability
Index methods
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Cost Management

Understanding and classifying costs

Cost components and cost concepts
Overheads-classification and allocation

Cost volume profit analysis and margin of safety
Decision making-make or buy, sell or process
further, shout down or operate at loss

04

Accounting Analysis for Cost Control

e Standard costing-nature and significance
e Variance analysis for cost control

e Financial accountability and reporting

02

Budgeting and Budgetary control

e Budge-classification and control

e Budget control rations and Budget control
system

e Performance Budgeting

e Zero base Budgeting

04

Working Capital Management
e Receivable Management

e Cash management

e Payable management

02

Material Management
e |nventory Management
e Stores Management
e Waste Management

02

10.

Financial Services

e Contept of N.B.F.C

e _Factoring, Billldiscounting
e_“Rosing Finanee, Consumers,Finance
e Insurance Service

e Credit rating

02

1%

Company Law

02

12.

Negotiable Instrédment act.

02

13

Indian Contract'Acty

02

T
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